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This is Booklet II in the Series:

"Utilizing Community Resources"

Piease save yourself time and make this booklet work
for you by glancing through the Table of Contents
first, It will give you more ideas of the many types

of activities possible before you seleci tne one ox two
that sound best for your class.




TABLE OF CONTENTS . peef cop\

P._1' STUDENT ASSTONMENTS
Assigning activities to students to be done individually
and usually shared at a later time with part or al; of the
clasg dealing with enrichmeht of the resource toplec or to
supplement veluable backgrdund information. Includes such
topics as written reports, interViews, reports, and research
graphs, o |
P.. 4 SMALL GROUP ASSIGNMENTS
Planning assignments that are to be completed by a "com=-
mittee" or otherismail group within the clasé,'with products
or reports shared with the rest of the class or‘turnéd in to
the teacher.
~P._6  WHOLE CLASS ACTIVITIES
Engaging in an acti#ity inﬁolving the entlre classroom
and completed within the span of the clesgs period utilizing
the communlty resource.itself or enriching the resource topilc.
Tneludes discussion, hand-on activities, projects.
P, 8  GAMES | ' |

A series of "fun" type activities utilizing some form of

competition, prohlem-golving, etc. that directly or indlvectly
deal with the resource *opic.
P._9 _ DISPIAY ACTIVITIES
Utilizing artistic abllities to enrich the resource person's
topie through visual gtimuli; diorames, bulletin boards, charts,

ete,




P 18 SUPPLEMENTARY MEDIA

P. 12  SPECIAL TYPES OF CAREER DAYS
Participating 11 a large-~scale resource project such as
'_a Job Observation Day, Career Vehicle Day, or Career Speakers
Daonften involving more téan one class.,’
P._17  MISCELLANEOUS |
A varilety of sctivities enriching, supplementing, or pré~-

gserving knowledge galned through utilizing community resources.

There are several sources of cagsettes, filmstrips, records,
posters, books, etc. that can be utilfzed to secure some Inter-

esting added information %o the career under..conslderation.
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STUDENT AS...GNMENTS

1. Assign each student to do & notebook called "My Career Now".
Divide the note=book into three parts: My School Career,
My Home ovobs, and My lelsure Time. Using illustrated pages,
have each student show how home and school jobs are related

~to "real work"., Have them portray for example, the chores

they are asslgned at home and why they should be done well,
Draw several plctures with captims showing what they like
hest to do during leisure time.

2. Use TV as a resource by assigning students to meke & list
of all careers they see during two nights of TV (incl. news.)
Discuss the idea, " Is this job really like it is shown on TV?"

v

3. Depending upon grade level, students can be assigned to
interview a variety of coumunity persons using simpler or
more complex questions., A third grader, for example, might
use the following questions.

1, What 18 the name of your job?
2, What do you do in your work? ,
R. What do you like to do hest in your Job?
« What dontt you like about your work? |
5. How much schooling does someone need for your job?

ERIC | B
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10.

Start o class Guest Book, Devote a page or two to each
speaker including & plcture of the speaker, his signature,
occupation and a brief summary of the information presented.
Choose several students to be in charge of the book.

Lep the students themselves decide upon the r«source they
want, make the request, plck and complete related class .
activities, introduce the resource, write thankeyou, etec.

Tndividuslly, or as a group, have the students convey
(in a written paragraph or by using descriptive words)
what they know about the occupations being presented.
After the presentation, have the students do the same

_ thing and compare their increase in knowledge.

Have the students read want ads and/or Job Bank Data
(available from State Employment Service to find the |
availabi}ity of particular (and other re ated) positions
in Phoenix, : C

While most people think of gefting s jJob as making money,

they overlook the fact that most Jobs cost money t0 2et

into. TItemize, for a particular occupation, the cost of
that job (education, car, clothes, tools, uniform, etc,)

Have students research and make o 1list of all words and
terminology used in the occupations presented., If desilred,
these may be used as spelling words for the week or may be
put into a class flle with terminology from other job areas.

Have each student research one or two Jjobs that are related
in some way to that of the resource person. “Glve them the
assignment of completing and turning in a regesrch form,

A sample of a form that could be used for L.8th gradexs is
shown on the next page (see Career Worksheet), More detailed .
questions could be asked of upper grades such as salaxry,
future of job, working conditlons, ete.

2,




CAREER WORKSHEET

NAME | DATE,

1. WHAT CAREER DID YOU STUDY?

2. Does the person with a career like this one work mainly with
PEOPLE, IDEAS, or THINGS?

or more)

_____High School . Apprenticeship training

____College ____Trade School  ____ Onethe Job Training
4, gggi.a different things a person in this career must do in his

a)

b) .

c) e
5. What is one advantage to a Job like this for you?

6. What is one disadvantage to & job like this for you?

oy

7. After studying this job, does it Beem like something you might
do some day?

Yes No Still.don't know'

3
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5.

SMALL GROUP ASSIGNMENTS

Assign each small group to report on occupations RELATED
in some way to that of the resource person. Hach group must
assign each of their members one of the following jobs:
1) livrary research
) magazine and newspaper articles |
3) correspondence and persofal contacts
) 1illustrations. (cut out and drawn)

5) chalrman; and assistant to all others

Bach member contributes his findings for the final group

report, Additional "points" should be recorded if someons
finds material relating to another group and contributes it
to then,

To meke students aware of the presence of a particular
occupation in our society, have students work in groups to
collect different ways in which that occupation is presented
(mentioned in comics, in newspapers, television series, want
ads, ete.,) Cut out these examples and paste in a serapbook
"HOW WE HEAR ABOUT THE | N

Choose s courtesy‘committee in charge of refreshments, greeting

“the guest as he arrives, ete. Rotate thg responsibility periodic-

ally.

Instead of a full 40 minute (or so) presentation, have &
Speaker introduce his topie for only 10 minutes. Then have
him rotate arouni the room to each of 4 or. 5 small groups,
Each group has 5 minutes to ask prepared and spontaneous
questions. While awaiting their turn, each group is assigned
such activities as: making a collage of the career cluster
represented by the speaker, filling out a report on the

Job using written materials provided, making clay models or
charceal drawings of the speaker, ete,

Ask the class 4o imagine that the Job belng studied is
belng phased out of society., Have the clags choose teams
(PRO and CON) and hold a debate on whether this job should.
be phased out, Hold gecret balloting to determine if +he
Job will be abolighed. '

10
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After a fileld trip or number of class speskers, divide
students into groupss each group to write a sklt about

one of the peocple they met using paper bag puppets. One
puppet could be the resource person, and the other puppets
could be TV interviewers, & group of visiting children,

etec., The skit should bring out the infecrmation they learned
about the Jjob, how that person feels about his work, and so
on, ’

Students hend

goes through

gack & fingers

make puppet
k",

"tal

Hi Fons

On a small map of the United States, inquire and list the
number of Jobs belng studied which are employed in each state.
Discuss reaso s for eny deviation from the average number.

Assign each group to make grid of the city and use the ‘
Yellow Pages to plnpoint locations of one of the Jjobs being
discussed, - Compile the information and relate it to job

avallability in the City of Phoenix (This may lead to a study
of zoning, ete.)

5,
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WHOLE OLASS ACTIVITTES

Invite 3 npeakers instead of 1 and hold a "press conference"
with the class as reporters, Discuss comparison type questions
ahead of time such as:

Which of these 3 Jobs can pay-the moét?
What kind of a person is each business 1ooking ior?

Which person uses the most math (reading, speaking etc.)
skills on his Jjobs,

Which Jjob 1s most open to women? to teens? to handicapped
people? o

Which job deals most with people? (with ideas? with things?)
Which job requires the most schooling?

Arrange, if possible to have a resource person teach a simple
skill during his presentation, Follow up with a project using

the skill, For example, a carpenter could teach his methods of
measurement. Follow-up with individual projects measuring desks,
bulletin boards, floor, ete., The most accurate measurements could

- be rewarded with free time to make a pencil box using scrap wood .

end nalls. X

After the presentation , ask the resource person to. role play
with students a particular situation he may encounter in his
Job. Have the resource person be the customer and the student
take the job of the speaker. Use the situation to further digs
cuss agpects of the job, _ '

As an exercise in listening, decide with the class, interview
questions to be agked the resource. .Each student should f111
out the form with the answers and then compare answers--they

will be different.

- Get an employment test for & particular occupation and let
the students attempt to complete it. .

Have a class project in which students simulate a "work"
activity; setting up a model weather station, organizing a
claseroom postal system, charting an interesting travel trip
across fthe v, 8., building a botanical garden, etec. Then
invite & resource person knowledgeable in that ares to come
out and "judge" the product. Several classes ecould compete
in this way if desired.

iz
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T« Have the students write down only one word that is particular-
ly relevent to them when thinking about the information they
have received. Make it a word that would cause them to 2880~
clate with the speaker, the occupations and/or the unit being
studied, Have all th» students tell what their word is and

explain why they chose it. Then put all the words together
in a collection for later reference, | - |

Vi

WiRITING CovRT
READING  SECRE TS
STobY BvesiNG

FILES ~ BRIBERY
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GAMES

l. Play Hollywood Squares: Set up the desks in three sets of
three, Choose one Master -of Ceremonies, two contestants, two
Jjudges and nine players--the rest will be the audience., Ask
questions about the sgpecific occupational area belng studied
then have the player in the square picked by the contestant
answer the question. If the contestant correctly agrees or
disagrees with the answer, he receives an "X", If the cone
testant incorrectly agrees or disagrees wilth the answer, the
opponent receives an"O". Whoever first geta three marks in
& row wins the game, _ '

-2, Play career bingo by making playing cards for studeants with
names of workers in each of the 20 squares, The "Master of
Ceremonies" 1s to read off different job descriptions, (or
tools or other clues) and the player blocks out & row wins
that game and can be "M.C." for the next game.

3. Have the students make a concentration game with:
A.,) Pictures of all people that the resource works with
on & set of cards, :

B.) Jbbddiscription and information on the other set of
cards, '

b, _Arrange for the students to participate in a "T6 Tell The
Truth” panel., Have all students do. research on 3 jobs first
so they can ask intelligent questions. Each contestent
gtudles one of the 3 jobs. One job is randomly selected
for the questions. The class thev votes to find the "real
worker, After the game, let the student answer any questions
the students mey have, | :

5, Collect used, vreal equipment and use as motivation for finding
out what the equipment 1s and who uses it.. Clues can be glven
dally until someone guesses and then presents information
about the mystery tool(s). :

eRlc | - 14
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2.

3.

DISPLAY ACTIVITIES

Instead. of slmply assigning an oral or written report on a
career, plan & career poster contest instead. Students art
work or magazine cut-and-paste can compose the top of the posw
ter along with the Jjob title, and the job deseriptlion can be
included on the bottom, The work might be disglayed in the
library or cafeteria and prizes might be awarded,

Design a World of Work bulletin board with labels of workers
usgd as vonrabulary.

o 2 .
) € risgne
A AR N Py

QHCM'\--ow\
i \ - Pichures of all

a9es ¢ races

L Y

" Under the table put a collection of books related to péople's

Jobs. Read one a day to the class,

In meny cases, workers are requlred to wear certain clothing;
uniforms, shoes, hats and caps in many cases. Followlng the
presentation, make & bullet in board titled: IF THE FITS .
WEAR IT !! The blank sgace can be filled in with SHOE, HAT,
UNIFORM and labeled piletures of different occupations can be

‘displayed,

Have ‘the students meke a mini«bhox or dioruma displey of somee
thing they learned from the speaker or during the unit., If
possible, have the mini~box include an activity related to
that job., For. example, an interior decorator as speaker might
result in a mini-box on matching varicus febrics.




5. . Have each student choose an occupation that could be repre=-
sented by ‘a city building: (Grocery store wmanager, newspaper
reporter, clothing manufacturer, secretary, waltress, doctor,
and 8o on) and have him meke the buillding from construction

- paper, Each studen’t then makes & bullding and all are placed
on the bulletin board Iln appropriate places for a makew
believe clty. Each student 1s then assiﬁned tos 1. Write
for information on jJobs in his "bullding" (the one he made the

model for) 2. Invite a guest speaker from his business OR
g. Complete a written interview with someone in the business
e Qhose * ' :

6, If permitted, meke family job trees for all guests who come to
the clagsroom, Display these for each spesker and compare
them with those of the students., Iook for eontinulty of Jobs
or Job areas. . -

X 10, . '
ERIC | 16 ' | |




7. Meke dlagrams of the interdependency of various workers=«~put
the Job studied in the middle, On the left put Jjobs the
worker is dependent upon; on the right: Jobs dependent upon
the worker. Use the charts to discuss interdependency.

PARMER HOUSEWIFE
TRUCKER oo GROCER s RESTAURANTS

8., All careers have a "style"; the way the occupation causes the
worker to "live" on the job. (teacher on playground duty,
taxl driver in a traffic jem, workman eating lunch at the coniw
struction site,) Explore the career style of the occupation
being presented and list the results on & bulletin board; DID
YOU EVER THINK THAT A USUALLY ; -

9, Whenever you have speskers, ask them how they happened to
decide on their career, Discuss the role of decislion~making
in choosing & future Jjob, Have students work in committees to
develop postars on declsion-meking. Each take a different age
ﬁroup - 5 year olds - 13 year olds - 18 year olds - 25 year olds =
0 year olds - 65 year olds., Show in pleture form the kinds

.of decisions each age must make., Discuzs the consequences of

such decislons, '




SPRECIAL TYPES OF CAREER DAYS

CAREER VEHICLE DAY

This is a unlque way to utilize community resources. Invite
a group of résource personnel to bring their specializéd vehicles
to scpobl for display as one important type of "Tool of Trade",
Orgenize classes go that they all start at a.different vehicle
and then rotate to the others, When one rotation is completed,

~another group of classes can come out,

Classrooms

" As classeg arrive asslgn each separate class to one
vehicle, All rotage at signal to next vehicle till all -
vehicles are seen,' | | ,

‘

Full Tt Provided by ERIC.
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Fach vehicle should have a person with it describving its

use and unique features, Five minutes per vehicle is plenty

with a whistle ag "pacer." Students can be extremely helpful

as student aids: running for refreshments, gathering names

for thank-ycu%, taking photographs, etc..

a - CoPFEF mME
S ————————————

‘Consider such vehicles ¢a tegories ag: construction, emergency,
armed forces, security, leisure-time, farm, public service, and trange
portetion vehicles., ~N

ERIC

Full Tt Provided by ERIC.




' JOB OBSERVATION DAY

This 1s an especially effective project because it deals with
& student on a one-to-one basis. Designed for upper grade students,
(esp. high School) the Job Observation Day involves releasing
& student from school for one day to observe with a person in a
Job he isg considering for his own futuré.
STEPS INVOLVED: |
step 1., Have each student participating complete a fairly
' in-depth career exploration unit and then gather
cards on thelr 1st, 2nd, and 3rd job choices,
step 2, Utilizing parents, counselors, consultants, ete.
call local businesses and industries to arrange
an observation day for each student., :
step 3, Secure written parental permission, school-absence
permlssion and assurance of perent or relative
" transportation of student to and from J,0,D, site.

step U4, Write letters of confirmation to each employer/
. 8ponsor with a copy for the student,

| step 5., Spot-check arrival and progress of J.0.D. students.
step 6. Write thank-you letters to émployer sponsors with
& brief questionnaire to be returned to you ine
dicating thelr reactions. :

step 7. Assess student gain and reaction with some type of
survey, questlonnaire, etc.

TIP: Acquiring employer/sponsors will be easier than you
think but be sure to start calling 1 month in advance.

Y
LS

b,

©
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CAREER SPEAKER'S DAY
or wee

Essentlal to the success of a Career Day (or week) involving

Bpeakers is & preliminary career exploration unit for all par-

ticipating studenta with resulting student cards stating occupa~

tional preferences for career speakers.

Based on 4O-minute talks, determine how many speakers a student

can hear during the specified time and ask each student to 1ist

this number of preferences plus 3 alternates,
POINTS TO REMEMBER:

1.

2.

3

It may be desirable to group similar career cholces
instead of inviting specific choices.,

Health Careers (instead of doctor, nurse, dentist)

Careers related to mechanical.sbilities (insteed of
electronics, techniclian, automotive mechenic)

Careers dealing with animals (instead.of veterinarian,
zoologist, wild life manager) .

Be sure to schedule a teacher in every room in which
& speaker wlll be present. :

Arrange a gpecial room to handle any students who may
be disrupting the speaker's’ presentation. ‘

Confirm by telephone, as meny speakers as possible the
DAY before they are scheduled (they sometimes forget).

Conr~/RM J
CoNFIRM 41
CowerRm (1]
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5. Be sure to arrange for some alternate activity for
every speaker, They're usually all there as planned
but not always. §g§§estions: CO=-OP students ( in High
School) can be on ca 0 handle auch toplcs as sales,
:ec{etarial work, home~economics, and shop related

oples. :

Media such as films or filmstrips.can be ordered in
various topics to be "on call" to replace potential
ebsentees (see séction on supplementary media),

General activities such as f1lling out & Job application
form or job resume; taking an interest test or employe
ment test; or role playing & Jjob interview should always
be "on the ready" with necessary forms availeble to

. substitute in a no-show class,

6.  Have students assigned certain questions that should be
answered and turned  in after the speaker presentations
to further student attention. : .

7. Make sure each teacher has a master sheet of all speakers,
times and other scheduling dates. :

8. Send thank-you notes to each speaker from students.




MISCELLANEOUS

1, Let interested studeunts prepare presentations patterned after
the one they saw and present them to a different class.

2, With permission of the speaker, tape-record the presentation
end make s tape library for future reference,

“TAPE THAT

3. Introduce your exploration of careers Qr leisure-time activities .
with & discussion of stadent interests, abllities, and selfe
awareness, Sample of a short introductory questionnaire, usable

" for later class dlscussion is: |
1, What is your full name and how do you feel about your name?
2, Describe your appearance
3. What is your personaiity 1like?
Lk, What is your attitude toward things, generally?.
5. Name one thing that is very important to you.
6. What things do you do well?

7. What activities do you enjoy most? |




. SUPPLEMENTARY MEDIA

of coursge, you'll think of your'own,library first to obtain
supplementary media. Ask your librarlan and do your own exe
ploring under self-awareness, feelings, leisure activities, hobbles,

occupations, jobs, careers and other related head;ngs.

Consider not only booka~because meny libraries also carry kits,
filmstrips, pamphlets, posters, photo boards, maps and tapes.

Next there are always school, district, and/or cooperative film
libraries to explorel Be sure to check your f£ilm catalog for
- any £ilms on the topiles listed above.

In some areas, your Career Education project is funded specificale
ly té purchase medis for your preview. In western Maricopa County
(Ariz.) for example the Career Ed. Project WACOP has 3000 items for
feacher check-out and use. Upon your request (by form or phone Q
gall) media is séheduled, delivered, and picked up at no cost %o
to the teacher or district, The teacher's only requirement is to
£111 out the evaluation form and return the media in good condition.

Examples of medle available include: | |

COME TO WORK WITH US: A book series with 12 bocks in poetry text,
B color photographs showing children in place
of adults in the various jcbs,

FOCUS = STAGE I AWARENESS: A large kit containing photoboards
. of children in various soclal situae
‘tions, filmstrips, records & guide
all geared toward self-awareness,

©
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SUPPLEMENTARY MEDIA (cont.)

- AMERICANS AT WORK: A f£ilmstrip done in cartoon style showing

the relationshlp of dirfferent Jobs to the
climate & terrain of the area, -

MY MOTHER HAS A JOB: A Tllmstrip & cassette showing women in
: & varlety of Jjobs: Advertising Agency
Executive, Factory Worker, Teacher,
ggmmﬁrcialﬁArtist, Nurse, and Retail
er [ . '

FRINTING INDUSTRY: A unit on communications in grephic forms.,
- - Explains how to set up end run & student

newspaper, with role playing of individuals
within this organization.

WHAT TO DO? A printed unit with the primary intent to halp
‘ -~ learners understand the basic gsteps in decision
making and problem solving and to acquaint the
learner with some of the factors that affect the
way he makes decisions. . ' ‘

PUBLIC WEL= A series of filmstrips: Police &
. Police Protection, Fire & Fire

Fighters, Post 0ffice & Postal worke

ers, Education & the teacher, Transe

portation Workers, Sanitation &

" the Sanitation Workers, Social Service

& the Soclal Worker, Iibrary & the
Librarien, | ‘

WORK KIT: A kit containing 400 job briefs in story form at 5th

T grade reading level, Orgmized by work with people,
ideas, or things and by educeticnal level needed, Has
filmstrips and Junior Guidance Booklets,

CERAMIOS: Materials in a mini.packet showing the basic steps in
T the leisure time activity of ceramics. Contains elay,
bowl, sponge, knife, and str;ng; with instructions,

OPEN DOOR BOOKS: A zet of 36 paperbacks, autobiographies of
minority people who were successful in &
chosen field, ' :

19,




